Scoil Cholmcille Junior
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Procedure for Fire Drill 

· The Special Duties Teacher arranges day and date for Fire Drill 

·  On hearing ten ‘bips’ of the ‘bell’ on the intercom system, the class teacher organises the children in a calm and orderly way to get ready to leave the classroom. The teacher brings the roll book and ensures that all children in her care at that time leave the room. Toilets should be checked and the classroom door closed. Nobody is permitted to return to the classroom once the evacuation procedure has commenced.
· Teacher and children move on to the corridor and exit to the appointed place for that class. 

· The class and teacher stand in an orderly line in the appointed place outside the school building.

· In the Senior School yard and the assembly point at the top of the car-park, the most senior teacher takes charge of the classes that assemble there.  
· Learning Support Teachers escort the children in their care to the appointed place of assembly and take charge of those children. (Each class teacher is aware of the Learning Support teacher’s timetable and has it prominently displayed in the classroom)

· Adults or casual staff members evacuate in a similar orderly way as the teachers and children and stand in the appointed assembly place nearest the room they are at the time of the fire drill. 

· The Special Duties Teacher notes the time taken to evacuate the building, ensures that each teacher is satisfied that all the children are safe and that all adults have obeyed the fire drill. 

· Teachers, children and adults return in an orderly way to their respective rooms once the Special Duties Teacher is satisfied that it is safe to do so. A report is then submitted to the Principal Teacher. 
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Fire Drill Procedure 

1. The Special Duties Teacher arranges day and date for Fire Drill 

2.  On hearing the siren on the intercom system, the class teacher organises the children in a calm and orderly way to get ready to leave the classroom. The teacher brings the roll book and ensures that all children in her care at that time leave the room. Toilets should be checked and the classroom door closed. Nobody is permitted to return to the classroom once the evacuation procedure has commenced.
3. Teacher and children move on to the corridor and exit to the appointed place for that class. 

4. The class and teacher stand in an orderly line in the appointed place outside the school building in the area marked ‘FIRE ASSEMBLY’.

J16, J15, F.SYNNOTT, LIBRARY GO TO SENIOR YARD WHERE THE MOST SENIOR TEACHER ASSUMES RESPONSIBILITY

J14, J13 J12, HELEN BURTON ASSEMBLE AT GREEN FLAG???

J1-J11 ASSEMBLE ON THE YARD

5. In the Senior School yard and the assembly point at the top of the car-park, the most senior teacher takes charge of the classes that assemble there.  

6. Learning Support Teachers escort the children in their care to the appointed place of assembly and take charge of those children. (Each class teacher is aware of the Learning Support teacher’s timetable and has it prominently displayed in the classroom)

7. Adults or casual staff members evacuate in a similar orderly way as the teachers and children and stand in the appointed assembly place nearest the room they are at the time of the fire drill. 

8. The Special Duties Teacher notes the time taken to evacuate the building, ensures that each teacher is satisfied that all the children are safe and that all adults have obeyed the fire drill. 

9. Teachers, children and adults return in an orderly way to their respective rooms once the Special Duties Teacher is satisfied that it is safe to do so. A report is then submitted to the Principal Teacher. 

· Fire Brigade, Dun Laoighre, 2807904

· In September children and staff are made aware of the implications of hearing the fire siren on the intercom system and the expected routine of a Fire Drill
· Different exit doors are to be used occasionally to avoid people becoming blasé about Fire Drills

